UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tw do - Hanh phuc

SO GIAO DUC VA PAO TAO

S6: 801 /GDPT-TC

Thanh phé Ho Chi Minh, ngay 14 thdang 3 ndam 2019,

V2 trién khai cap nhat thong tin trén phan / ///l()// /( /f( Ff/ /(éu( //le 7

Thong tu sb 03/2018/TT-BNV

méNm quan ly hd so dién tir dé thue hién
mAu béo céo 02.01.N/BNV-CBCCVC f/[ L C/

‘; TRUL f‘\x, CAO JDAN(. L Y TU TRONG
| THANHPHO HO CHIMINH

‘ ﬁ)l: \I EYDY.
f Ngay A§LA149..
Chuy€ni. oo

{ Lau hd 56 $6°

Kinh gtri:
- Trudong phong gido duc va dao tao quan, huyén;
- Hiéu trudng trudng trung hoc phd théng, truong phd
thong c¢6 nhiéu cap hoc cong lap;
- Thu trudng cac don vi truc thudc.

S& Gido duc va Dao tao Thanh phd nhan duoc cong vin Huéng dan cip nhat thong
tin trén phan mém quan 1y hd so dién tir d& thyc hién mau bao cdo 02.01.N/BNV-
CBCCVC Thong tu sb 03/2018/TT-BNV ctia S& Noi vu Thanh phd H6 Chi Minh. (kém

cong van)

S& Gido duc va Pao tao Thanh phd yéu ciu thu trudng cac don vi nghién ci, trién
khai thuc hién dung ndi dung Huéng din cip nhat thdng tin trén phin mém quan ly ho so
dién tir dé thyc hién miu bao co 02.01.N/BNV-CBCCVC Thong tu s6 03/2018/TT-BNV
cua S& NoOi vu Thanh phé Ho6 Chi Minh. Céac don vi cap nhit thong tin hoan chinh trudce

ngay 25/3/2019.

Trong qua trinh thuc hién, néu c6 van dé vudng méc, dé nghi cac don vi lién hé S&
Gido duc va Pao tao Thanh phd (Phong Té chirc can bod) dé tiép tuc nghién ctru, thuc

hién./.

Noi nhan:

GIAM POC

- Nhu trén; (kém theo CV ctia SNV)

- Luu: VT, TCCB.

(ba ky)

Lé Hong Son




~ SONOIVU CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doc lap - Tw do - Hanh phiic
PHONG CONG CHUTC,
VIEN CHUC

Thanh phé Ho Chi Minh, ngay 04 thang 3 ndm 2019

HUONG DAN CAP NHAT THONG TIN TREN PHAN MEM QUAN LY HO
SO DIEN TU PE THUC HIEN MAU BAO CAO 02.01.N/BNV-CBCCVC
Théng tw s6 03/2018/TT-BNV

I. BIEU MAU

86 thir tu: 09

Ky hiéu biéu: 02.01.N/BNV-CBCCVC

Tén biéu: S6 luong cong chirc tir cAp huyén tré 1én
Don vi bdo céo (dia phuong):

- Tinh uy, thanh dy truc thudc Trung vong;
- Uy ban nhén dan tinh, thanh phd truc thude Trung vong;
- T6 chiic chinh trj - x& hoi ¢ dia phuong.

(S0 liéu & dia phuong do S& Noi vu chiu trach nhiém thu thap, tdng hop va
13p béo cao.

Ky bao cdo: Nam
Ngay nhan bao cdo: Ngay 28 thang 02 nim sau
Mau (Kém theo)




Biéu s6: 0201.N/BNV-
CBCCVC

SO LUQNG CONG CHUC TU
CAP HUYEN TRO LEN

Pon vi bao cao:
Pon vi nhan bao cao:

Ban hanh theo Théng tw s6 | - [ ———— Vu Cong chtrc - Vién
03/2018/TT-BNV ngay chtrc
06/3/2018

Ngay nhan bao cao:

Ngay 28 thang 02 nam sau

Don vi tinh: Nguoi
Cép trung wong Cép tinh Cép huyén
Ma x £
sb Teongss Trong do: Trong | Téng [Trong do:
Tongso g [TONISO) goNg | s6 | N
A B | 1=2+4+6 2 3 4 5 6 7
Téng sb 01

1. Trong d6: Dang vién 02

2. Chia theo dan tdc

- Kinh 03

- Dan toc thiéu s6 04

3. Chia theo ton giao

- Khong ton giao 05

- Co theo ton giao 06

4. Chia theo nhém tudi

- Twr 30 tr& xudng 07 .
- Tir 31 dén 40 08

- Tl 41 dén 50 09

- T 51 dén 55 10

- Tir 56 dén 60 11

- Trén 60 tudi 12

5. Chia theo ngach céng chirc

- Nhan vién 13




’Ién syvaTb

14
- Chuyén vién va T 15
- Chuyén vién chinh va T 16
- Chuyén vién cao cap va TP 17
6. Chia theo trinh do dao tao
- So' cap 18
- Trung cap 19
- Cao dang 20
- Dai hoc 21
- Trén dai hoc 22

Nguwei lap biéu
(Ky, ho tén)

....... ngay... thang...nam...
Thu trwéng dorn vi
(Ky, ho tén, dong déu)




Biéu sé 0201.N/BNV-CBCCVC: Sé lwong cong chirc tir cip huyén tré 1én
1. Khai niém, phwong phap tinh

Cong chure la cong dan Viét Nam, duoc tuyén dung, bé nhiém vao ngach, chirc vy, chirc danh
trong co quan cua Bang Cong san Viét Nam, Nha nuworc, t& chire chinh tri - xa hdi & trung wong, cp tinh,
cap huyén; trong co quan, don vi thudc Quan doi nhan dan ma khong phai la si quan, quan nhan chuyén
nghiép, cong nhan quéc phong; trong co quan, don vi thuéc Cong an nhan dan ma khoéng phai la si quan,
ha si quan chuyén nghiép va trong boé may lanh dao, quan ly cia don vi sw nghiép cong lap clia Bang
Cong san Viét Nam, Nha nwaoc, td chirc chinh trj - xa hoi (sau day goi chung la don vi s nghiép cong 1ap),
trong bién ché va hwéng Iwong tir ngan sach nha nwoc; dbi voi cong chire trong bd may lanh dao, quan ly
clia don vi st nghiép cong lap thi lvong dwoc bdo dam tir quy lwong cua don vi s nghiép cong lap theo
quy dinh clia phap luat. (Khoan 2 Biéu 4 Luat can bo, cong chirc nam 2008).

Sé lwong cong chirc cap huyén tré 1én 1a tong sé nguoi théa mén khai niém néu trén tinh dén thoi
diém 31/12.

2. Cach ghi biéu

Cot 1: Ghi tdng sbé lwong cong chirc tir cap huyén trd én twong (rng vai cac dong cla cot A
Cot 2: Ghi tdng s6 Iong céng chirc cép trung wong twong rng voi cac dong cia cot A
Cot 3: Ghi sb lvong nir cdng chirc cip trung wong twong trng véi cac dong clia cot A
Cot 4: Ghi tdng s6 Iwong cong chirc cép tinh twong (ng v&i cac dong cua cot A

Cot 5: Ghi sb lwong nir cong chirc cép tinh twong rng voi cac dong cla cot A

Cot 6: Ghi téng s6 lwong cong chire cAp huyén twong (rng vai cac dong cua cot A

Cot 7: Ghi sb lwgng nir cong chirc cap huyén twong rng v&i cac dong cua cot A

3. Ngudn sé liéu

a) Céac co quan, don vi & Trung wong:

- Ban T6 chtre Trung wong;

- T4 chire chinh tri - x& hoi & Trung wong;

- Van phong Chu tich nwéc, Van phong Québc hdi, Kiém toan Nha nwoc;

- Toa &n nhan dan téi cao, Vién Kiém sat nhan dan téi cao;

®

- B9, co quan ngang B, co quan thudéc Chinh phu va cac td chtrc do Chinh phu, Thu twéng Chinh phu
thanh 1ap ma khong phai [a don vi sw nghiép cong lap;

(sau day goi la co quan quan ly cong chirc & Trung wong).
b) Cac co quan, don vi ¢ dia phwong:

- Tinh ay, thanh dy trwe thudc Trung wong;

- Uy ban nhan dan tinh, thanh phé tryc thudc Trung wong.
- T4 chire chinh tri - x4 hai & dia phwong.

sé lieu & dia phwong do S& Néi vu chiu trach nhiém thu thap, téng hop va lap bao céo.




II. YEU CAU CAP NHAT THONG TIN (P§i véi tirng ma):
1. M s6 01:

a) Yéu cau:

- Cap nhan loai can bd, cong chirc:

+ Cap nhat diing s6 lwgng can bd, cdng chic hién c6 (Khong dé xay ra tinh trang
ong Nguyén Vin A 1a can bd cip x4, cip nhét 1a cong chtrc hoac phan loai khac).

+ Cép nhat ding phén loai: C4n b, cong chirc, can b cap x3, cong chic clp x4
theo quy dinh tai Diéu 4 Luat Can bd, cong chirc nam 2008.

TRANG CHU  QUANLYCANBO  QUANLYBIENCHE QUANLY LUONG  TRO GIUP

- v

Y Doan - Ding \ Théngtintaisdn \ Thé

Théng tin nhan vién

Loai can bg *

Coquan cg

6ng chire | | at

Vién chirc

Ngay bd nhiém {Nhan vién Hop ddng khac
Can bd Ca quan sir
Nhan vién Hop déng theo ND 68
Ngéy vao co quan hién nay  INhan vién Hop déng theo NP 92

M3 cong chire, vién chic

Mgay tuyén dung

- Céap nhat ding Loai don vi bd phén:

+ “Khoi” ctia don vi, ké ca cac don vi truc thude.

TRANG CHU

QUANLY LUONG  TRO GIUP

ugn 1 Phong Gido du

Tén don vi - Bo phan Théng tin don vi - BS phan
Téa don wi* EPt;{)ng Gida dyc va Do tas Quan 1
Khait gﬂﬂ - xm 5 % - Daa vi EQuﬁ;thV;F
Khéi s nghigp: Sa fugng thanh wis :
Ng#y thinh f3z: | Hanh chinh Y Hgay gidithe:
Chuydn Ny gén: | PIUONG X3 M i [Claiine
Can o cdng vin: ?;if;}n#:éliptggng W ] U vnem vao ciip con 5 Hoat siing

15 do gidi the: | 54 nghiep by chi
’ hoan toan

+ La don vi sy nghiép phai cap nhat luén khoi su nghiép, ké ca cac don vi truc
thudc.




Vi du: Trung tdm Dich vu Phan tich Thi nghiém — So Khoa hoc va Cong nghé la
don vi sw nghiép tw chu hoan toan:

Cdp nhat Khéi: “Pon vi su nghiép ty chu hoan toan”
Cdp nhdt Khoi su nghiép: “Khoi KHKT”

Dong thoi, cdc don vi truc thugc nhu Phong Cong nghiép tai nguyén, ... ciing phdi
cdp nhdt day dii théng tin Khoi va Khéi sw nghiép nhu cdp cha.

- Luu y khong cdp nhat Khoi “ hanh chinh” thudc don vi su nghiép nhu: Vin

phong Pai dién mién trung thugc trung tdm la Khéi “Sw nghiép khong tu chii hoan
toan”’, Khéi su nghiép la “Khéi KHKT”

TRANG CHU  QUANLYCANBO  QUANLY BIENCHE  QUANLYLUONG  TROGIUP

Phdng 56 Ban Nganh | 71

Tén don vi - Bd phan Thédng tin don vi - B6 phan
28 Trung tam Bich vu Phn h'chnm 258 Kho Tén don vir* {Trung tém Dich vu Phan tich Thi nghigm - 5d Khoa hoc va Céing nghé
i gidrn 46E.Z) - = e

Chi nhanh Cin The (31)

. - G " - ¥hai s nghiép:
Phong Cong nghiép tai nguyén - Trung tdm D

Khi KHKT Sluong thanhvién: (182

Phdng Hanh chinh quan tri - Trung tam Dich v Hady thaeh #p: “ i MgirgRtE
Phang K& hoach Tai chinh - Trung tam Dich vy Chuyén Ny gén: | Khéi Gido duc ‘ ‘* | [Joiaimé
Ph(}ng K‘.nh d?anh: T!Aung S D:Ch v'f'l i u.ﬁ Cén cir céng van: i D T vhém vio <Ap zon [ roat ddng
Phing Ky thudt thiét bi - Trung tdm Dich vy PL Khéi VHTT
Phong Mghién afts tién khai - Trung tam Dich Ly da gidi thé: K41 TOTT
phong Néna s3n thi'c phdm - Trung tam Dich* s
Phong Phan tich mdi tnudng - Trung tam Dich Can o quydt ginh | Khd KHKT
Phéng Phan tich sac ky - Trung tém Dich vy P} hoong: Sy nghiép khic
Phang Vi sinh - Trung t3m Dich vy Phin tich T Bigu 2 Q“"%g:g: Sy nghiép tu hach
Van phong dai dién mign Trung (4) e S
o . 2 Nai nhin QBL:

b) Phéi hop:

Chuyén vién S& Noi vu bo sung danh muc loai can bg, cong chirc cho phu hop véi |
so liéu cép nhat dé phuc vu bao cdo (Can b cap x4, cong chirc cap xa). .

2. ma sb 02:

a) Yéu cau: La dang vién yéu cau nhap t6i thiéu cac thong tin sau: “Ngay vao
Dang” va “Ngay vao Dang (CT)”

Kiéu dit liéu nhap: dd/mm/yyyy
b) Man hinh:




TRANG CHU  QUANLYCANBO QUANLYBIENCHE QUANLYLUONG TROGI

#° v{ s ‘:{ \‘Vf
i Thong tin nhénvién . Théng tin co quan ] % Théngtintaisdn
Ngay vao Poan I } L‘:}’
Noi vao Boan l ]
Ngay vao Dang [91/01/2018 TL&:??
Tai Dang bo { } v
Tai Chi bd [ l Ch
N . ) Ch
Ngay vao Dang (CT) |01/01/2019 |l
Ch

Tai Ding b6 | ]

Tai Chi b | ]

3. Ma sb 03, 04:

a) Yéu cau: Nhip dung thong tin dan tdc

b) Man hinh:

TRANG CHU  QUANLYCANBO  QUANLYBIENCHE QUANLY L

_ Quan ¥ cén b{ > Bhan sy > Ly ich.

. ¢ oy R -
trokdnvée  \ Théngtincoquan % DPosn-Bing Y\ The

.~ Théng tin ¢& nhdn

Thanh Phg | (0

Ban vi chd quan

Baphan |

Ma nhan vién Ho t
Bana

Tén goi khdc |Cham Chire vulchie da

) Dén tdc khac .
Gidi tinh g 44 Ngy si
Qudc tich Hoa Ton gi
Kho me
pantoc * (o RS Hon
Mudng S
CHMND * Niing i Haay
Tay
Noicap CMND fThai | Hinh CE
Tudi huu {60 l

¢) Phéi hop: Thiéu danh muc dan tdc, dé nghi giri mail dén dia chi

ngan.snv@tphcm.gov.vn dé bd sung danh muc




4. Ma s6 05, 06:
a) Yéu cau: Nhdp ding thong tin tén gido

b) Man hinh:

TRANG CHU  QUANLYCANBO  QUANLYBIENCHE QUANLYLUONG  TROGIUP

dnbysNhnstsLylich

. Thang tin

g

% Théng tin t3i 53n

\ Tréngtincoquan Y\ Boin - Ding

- Thdng tin ca nhan

Thanh Phe | Nhom don v

Bian vi chi guén ; Pan vi trec thude

BS phan )

M nhan vien U —

Tén goi khic | | chic vlchie danh)* [Gogae

Hoa hao/ Cao dai
Hai gido
Ton gido * [

Giét tinh {N Noay sinh *

Quéc tich [V

Dén toe * (K Hon nhan *

CHMND * IM

Thién chia
Tin lanh
A Ton giao khac

Ngady cap

¢) Phoi hop: Thiéu danh muc t6n gido nao, dé nghi gui mail dén dia chi
ngan.snv@tphem.gov.vn dé bd sung danh muc

5. M s6 07 dén 12:
a) Yéu cau: Nhap ngay thang nam sinh day da theo quy dinh

b) Man hinh:

TRANG CHU  QUANLYCANBO  QUANLY BIENCHE  QUANLY LUDNG  TROGIUP

i S i ; Do S Besn-Ddng N Tréegtstdisin \ Thebrgtnphpcle N
i, Théngtincé ohdn

Thials 846 | Hteies don s |

Bon i chi qudn B v b thede |

B3 phie |

145 rhin vién - (S Akideikiseosnen

Tén goikhic |

Guée tick

Dia tde

RN Nady <Bp l

H % =
Hloi cip CHINE | Hinh CECHY

6. M4 s6 13 dén 17:

a) Yéu cdu: Nhap dy di qua trinh lwong




b) Man hinh:

QUANLY LUONG  TROGIOR

FPhéng 56 Ban Nganh | Thodt

& Ho1éa | (hau Th: An 1
= | woltten l
i p e
oy
2] Lo
6] Co quan 12 qugdt dinh™ |
3 tgach * phan wén phuc vy
v . 1

¢ Piedie
C3p nbit iong hign ki ¥ Thén giac hea 4% ning kiang |
Trogscménbon (G v mang
STT Maagach tigach Ngay hudng hedng  Mgay cdn of ndng luong Ngay du kién xétlwdng Bac Hésd PCVK CLBL Hién  Swta Xda
banh
1 0LO09  Hbide vidn phuc vy 01/03/200% 010972508 01/09/2058 § 2¥ Q 2 & X

¢) Phoi hop: Thiéu danh muc m3 chitc danh nghé nghiép nio (di c6 hudéng dan xép

luong), deé nghi gri mail dén dia chi ngan.snv@tphcm.gov.vn dé bd sung danh muc

Ghi chii: Pon vi cdp nhdt thong tin hoan chinh trudc ngay 25/3/2019 , So Noi vu
tién hamh kiém tra dit liéu va ¢6 théng bdo dén chii tich UBND cdc qudn — huyén va

thu trudng cdc So, ban, nganh.




